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Creating Your Own Quick Pages
Photo Shop Version created by Jennifer Lieberenz

There seems to be several names for scrapping quickpages out there–quickpages, jiffies, ploppers...you
name it!  But whatever you want to call them, they sure are handy!  Well, if you are like me, sometimes
you create a layout that you are just thrilled with and you want to create a jiffy (the term I like since
you can use them to create a layout in a jiffy).  This tutorial will teach you how to do just that.

For me, when I create a jiffy, I like to take a layout I have created, remove most of the elements, and
then create it.  That way one layout becomes more versatile since I can “re-embellish” in different
ways.  But it is up to you. For teaching purposes, I will “de-embellish.”   

IMAGE 1
This tutorial uses the Birthdayliscious Mega Kit created
by SOTB designers and In Love With Templates by
Danielle Fenning.  BOTH kits can be found in the SOTB
store, just run a search!

If you are using this tutorial, I am going to assume you
have already created a layout you like in PSE or PS,
correct?  Well, here is a picture of mine created in PSE5
(the instructions on creating the jiffy should be similar in
all PS products).  I have this layout just how I want it.  I
deleted the photo and put a white box in it’s place. 
Notice how all of the shadowing is in place, all the layer
styles.  Basically, the layout is done!  THIS is where you
want to be in the process before you create the jiffy.

IMAGE 2

Let’s take a look at our
work space.  In Image 2
here, I am showing you
the entire view.  I have
marked the following
areas as they appear on my
space: tool options, pull-
down menu, tool bar, and
layer palette.  These are
the things we will be using
as we create the jiffy.  
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Here we go!

1. When using a jiffy, versus a plopper per se, the user will place their picture BELOW the jiffy.
(NOTE: If you wish to create a simple “plopper” where the photo is dropped on the jiffy from
above, there is no need to cutout a photo area.  Simply skip to step 7 of this tutorial.)  So
whatever styles we used on the layout, we have to lock in place before we make any “cuts” for
where the picture is.  If we don’t do that, then the layers styles of the layers BELOW the photo
will be cast on the photo.  It will make the photo look like it is below all those layers.  For
something like that layout I have created that won’t work, since we want the photo to look like
it is resting on TOP of some layers. 

Therefore, the first step is to locate your photo layer.  Find your photo and click on it in the
layer palette.  Notice in Image 2 on the first
page you see the photo layer highlighted on the
palette. Perfect!  (If you have more than one
photo in your layout, start this process with the
photo closest to the bottom of your palette.)

2. Now it is time to duplicate the photo layer. 
RIGHT click on the photo in the palette, and
choose duplicate.  A “Duplicate layer”
dialogue box will open (Image 3).  Click ok,
since it doesn’t  matter what the layer name is.

IMAGE 3

3. The new layer you just created shouldn’t have any
layer styles.  If you look at the new layer on the
palette, you will notice a little “sun” image all the
way to the right.  That is where the styles applied to
that layer can be found.  RIGHT click on that little
icon.  In the pop-up menu left click “Clear layer
styles.”

IMAGE 4
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4. There are now two photo layers in the palette. 
In order to preserve the illusion of the photo
resting on TOP of the other papers, we need to
“lock in” all the layer styles (shadowing,
coloring, etc) from the photo layer down.  To
do this:
A. LEFT click on the bottom, or original,

photo layer (do not click on the duplicate
layer–we need that later).  

B. Hold down the Shift key, then click on
the bottom most layer of your layout,
usually still named “Background.”   

C. Next right click on any of the selected
layers, and choose “Merge Layers.”  All
of your selected layers now become one
with all the styles “locked in.”  

 
IMAGE 5

5. Time to create the transparent area for your
photo.  
a. Left click on the Photo Copy layer to

select it.  
b. On the Tool Bar, select your magic

wand (Image 6).
c. Time to select your photo area on your

work space.  LEFT click on the photo in
your layout (mine is the white square). 
There should be little “marching ants”
surrounding your photo now (see Image
7 next page).

IMAGE 6 

d. On the layer palette, LEFT click on the bottom layer (mine is now named Photo).  
e. To delete the area where the photo needs to show through from behind, simply hit your

delete key.  Notice on the layer palette in the Photo thumbprint the area is now
transparent (see black arrow on Image 7).  If this doesn’t happen, go on to step “f”
below.  If it has, skip “f” and go on to step “g.”
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f. If the area for your photo is a solid color after hitting delete, it is because that layer is still
considered a background.  To change this, RIGHT click on that layer in the palette and
select “Layer from Background.”  Then hit Enter.

g. We are done with the photo copy layer.  Select that layer in the palette then hit delete or
click on the little garbage can icon at the top of the palette.  You should now see the
transparent area ON your layout.

 IMAGE 7

6. If you have multiple photos in your layout, repeat steps 2-5 above for each photo layer, working
from the bottom of your layer palette up.  Once you get the hang of this, it goes quickly.

7. Once your layout looks just as you want it to for your jiffy, it is time to merge all of the layers.
1. In the layer palette, select ALL of the layers.  LEFT click on the top layer, then hold

down the Shift key and LEFT click on the bottom layer.  
2. Right click on any layer, and select Merge Visible.
3. Double check that your photo areas have remained transparent.  Then glance to the right

on the layer palette and likewise make sure there is only one layer there (multiple layers
will make a much larger file size when saving).
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8. The final step is to save.
1. On the Pull-down

menus, click on File.
2. Select Save As.
3. In the Save As

dialogue box, type in
the name of your jiffy
next to File name.

4. Click on the down
arrow in the field
next to Format. 
Scroll down and
select “PNG.”

5. Click Save.

IMAGE 8

CONGRATULATIONS!  You have just created your first jiffy!  

(Please, if you are going to “share” your jiffies with ANYONE, you must have the permission of the
kit creator(s) first.  Creating jiffies to share without that permission violates the copyright and is the

same as stealing!)


